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Guidance on completing your Prescribing Logbook
Personal details

1. Please put your full name and the date on which you have applied to sit the assessment on the front sheet.
Clinical attendance log

2.
You must keep an accurate record of the clinics you attend and the involvement you have with patients. You should aim to examine patients rather than observe them but you should record those you observe as well as those you examine. You should, however, have examined the majority of the patients you record. You must make sure that your mentor or supervisor is aware of the patients you have examined or observed as he or she will have to verify the information you provide by signing at the end of each session in the Prescribing Logbook.  Please note; this person does not need to be the same person as your overall mentor
Patient index
3.
You must keep an accurate index of the patients you have seen. You should aim to 

examine patients rather than observe them but you should record those you observe as 

well as those you examine. You should, however, have examined the majority of the 

patients you record. You must make sure that your mentor is aware of the patients you 

have examined or observed as he or she will have to verify the information you provide 

by signing the declaration in the Prescribing Logbook.
Summary of learning

4.
You may use the summary of learning section to incorporate self-rection, evidence based reading logs and record achievement of learning outcomes. You may also including detail of any relevant evidence-based reading that you made during your placement.
Declaration by your mentor

5.
At the end of your clinical placement your mentor must sign the declaration to verify that 


they are satisfied that you have examined or observed the patients and conditions as set 

out in the logs you submit.
Checklist

6.
Please check through your Prescribing Logbook carefully to ensure you have complied 

with all the requirements. Use the checklist to help you ensure that the Prescribing 

Logbook is ready for submission.

Data Protection Guidelines
7.
We have strict guidelines on data protection issues relating to the use of patient records. 

You are responsible for anonymising patient data in the Prescribing Logbook.

Failure to Comply
8.
If you fail to comply with these guidelines, your Prescribing Logbook will be returned and you might not be able to take the assessment. You might be charged again when you enter the assessment in the future.
Queries

9.
If you have any queries about the data protection guidelines, please contact the 

Education Co-ordinator at the College on exams@college-optometrists.org or 

020 7766 4361.
Clinical Attendance Log 
(see guidance note 2)
	Date


	Clinic attended
	Range of conditions
	Examined (E) or observed patients (O)


	Signature of Supervisor 

(one signature at the end of each session)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Clinical Attendance Log 
(see guidance note 2)

	Date


	Clinic attended
	Range of conditions
	Examined (E) or observed patients (O)


	Signature of Supervisor 

(one signature at the end of each session)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Clinical Attendance Log 
(see guidance note 2)

	Date


	Clinic attended
	Range of conditions
	Examined (E) or observed patients (O)


	Signature of Supervisor 

(one signature at the end of each session)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


Patient Index
(see guidance note 3)
	Date
	Patient number

(as allocated by Candidate)
	Nature of consultation (including details of diagnosis, management and prescribing decisions taken)
	Examined (E) or
observed patient (O)

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


 Summary of learning

(see guidance note 4)
Learning reflection log

Evidenced Based Reading log


Declaration by Mentor

(see guidance note 5)
I declare that this candidate has examined or observed the patients and conditions logged in this Prescribing Logbook.

Signed: …………………………………………………………     Date: ………………………….
Print Name: ……………………………………………………………………………..……………

Hospital: …………………………………………………………………………..………………….
Checklist for Candidate
(see guidance note 6)
· Personal details completed
· Clinical attendance log
· Patient index completed
· Declaration signed by mentor
· Patient data anonymised throughout the Prescribing Logbook
· Index inserted at the front of the Prescribing Logbook
Remember that if you do not meet these requirements your Prescribing Logbook will be returned and you might not be able to take the assessment. You might be charged again when you enter the assessment in the future.
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